HOW TO “EDIT MEMBER’S NAME AND DEMOGRAPHICS”

1. Go to mylLegion.org
2. 5ign in
3. Click the yellow “MY ACCOUNT” box
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5. Click “Wiew Members” in the grey pane on the left
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6. Find member’s name and Click on the “Blue” name

Last Name: City: Post/Squadron Number:

First Name: State/Province: ~ Member Status: ~
Email: Country: |~ Undeliverable: ™
Member 1D: Paid Through Year: ~
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Actions: | Export Full Roster ~ Add/Modify Transmittal

Displaying 1-20 of 72 1 2 3 4 View All < > >
O Member 1D Name Post/Squadron Location u it Contact Branch Conflict/War Era Continuous Paid
Number Years Through
Year
v
O oooiseqs7ass Tiyhigh@alonecom (E08]555-1234 121 11 51, Dadger, W 53000 2022

"
| 0 000111222333 Sam C Boots lacemeup@leather.com (OBIR67-5309 222 2nd St, Badger, Wi 53000 2022




HOW TO “EDIT MEMBER’S NAME AND DEMOGRAPHICS”

7. To Update Name, Address, Gender, or Deceased status; Click
“Name & Demographics” in the grey pane on the left
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MNAVIGATION Viewing: Airman, lennifer P [Member 1D: 000159487263]
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DEMOGRAPHICS Edit

8. Click the blue “Edit” across from NAME to edit Name,
Titles, or Credential. Click “Save” when done

Viewing:  Airman, lennifer [Member ID: 000159487263]

First Name: Jennifer
Middle: P

Last Name: Airman
Nickname: Jenny
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HOW TO “EDIT MEMBER’S NAME AND DEMOGRAPHICS”

9. Click the blue “Edit” across from DEMOGRAPHICS to edit

Birthdate, Gender, or mark as Deceased. Click
done

Viewing:  Airman, lennifer [Member ID: 000159487263]

NAME

DEMOGRAPHICS
Birthdate
Menth: Day:
SEP v 18 ]

Year:
1547 v

Gender:

“Save” when

Edit
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Deceased: [
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